
ADOBE ACROBAT X PASSWORD SECURITY  

You can limit access to a PDF by setting passwords and by restricting certain features, such as 
printing and editing. However, you cannot restrict saving copies of a PDF. The copies have the 
same restrictions as the original PDF. Two types of passwords are available:  

• Document open password: A document open password (also known as a user 
password), users must type in the password you specify to open the PDF.  

• Permissions password: A permissions password (also known as a master password) 
requires a password to change permission settings. Recipients don’t need a password to 
open the document. However, they must type the permissions password to set or 
change the restricted features.  

Note: If the PDF is secured with both types of passwords, it can be opened with either 
password. However, only the permissions password allows the user to change the 
restricted features.  

Add a password to a PDF 

1. Open the PDF and choose Tools 
→ Protect → Encrypt → Encrypt 
with Password. Or you can go to File → Properties → select the Security tab → 
Password Security  

2. Select Require A 
Password To Open 
The Document, then 
type the password in the 
corresponding field.  

3. Select an Acrobat 
version from 
the Compatibility drop-
down menu. Choose 
a version equal to or 
lower than the 
recipients’ version of 
Acrobat or Reader. 

4. Select an encryption 
option: Encrypt All 
Document Contents, 
Encrypt All Document 
Contents Except 
Metadata or Encrypt 
Only File.  

5. Click OK. At the 
prompt to confirm the 
password, retype the 
appropriate password 
in the box and 
click OK. 



 
Restrict editing of a PDF 
 
You can prevent users from changing PDFs. The Restrict Editing option prohibits users from 
editing text, moving objects, or adding form fields. Users can still fill in form fields, sign, or add 
comments. 
 

1. Open the PDF and choose Tools → Protect → Restrict Editing. 
2. If you receive a prompt, click Yes to change the security. 
3. Type the password in the corresponding field.  
4. Click OK, and then save the PDF to apply the restrictions. 

 


