
Return this form to IT in Steele Hall, #10 or our mailbox #2023 or email to COlbrich@scrippscollege.edu Thank you! 

Scripps Information Technology 
IT Intern Job Application  

Name: _____________________________________________________     Date: _______________________________ 

Student ID #: ___________________    Year of Graduation: ____________  Cell Phone # _________________________ 

Do you have your social security card in order to work in the United States? Yes_______ No______ 

Have you worked for Scripps College:  Yes_______ No______   Are you eligible for Work/Study: Yes_______ No______ 

Please rate your skill level from 0-5, 5 being very familiar, 0 being no experience. Just to get an idea of your skillset. 

MSOffice: _____  Email: _______ Web: _____   List other. i.e.,CSS/HTML/Javascript/Programming/Language/Graphic Design: 

______________________________________________________________________________________________________ 

Position: The IT Student Intern provides technical support for the Scripps Information Technology Department in assisting 
the Scripps community and provides office support. Job tasks may include, but are not limited to the following: one on one 
help for students in the computer lab, one on one help for faculty in their office or in the faculty computing lab, support for 
smart classrooms, general technology troubleshooting, designs, installs, configures and tests hardware and/or software, 
provides support for college-owned electronic equipment such as desktop computers (PC/Mac), printers and network 
hardware, ability to troubleshoot software/hardware problems, office support, includes answering phones, accurately 
taking information, executes tasks via helpdesk system and direct instruction, document creation (e.g. web, Word, Excel, 
Photoshop, etc.).  Able to work independently or as a team. Shifts are no less than 1.5 hours at a time, we usually 
recommend 2 hour shifts, but may be longer if needed. 

Skills/Requirements: The skills to be an IT Student Intern are; to be able to follow verbal and written instructions and carry 
out tasks and documentation.  Able to work in a team environment, as well as independently.  All other tasks will be on the 
job training. This position also requires the following:  6-10 hours of work per week, able to move/lift light computer 
equipment (approx. 20 lbs.) also, may require kneeling, bending, stooping and working our storage unit, which is a dusty 
environment. A minimum of 6 hours a week is required to work in IT  

Please indicate with an X below all of the hours that YOU ARE AVAILABLE to work, the IT office is closed 12-1 

HOURS MON TUES WED THURS FRI 
8:00-8:30 
8:30-9:00 
9:00-9:30 

9:30-10:00 
10:00-10:30 
10:30-11:00 
11:00-11:30 
11:30-12:00 
12:00-12:30 
12:30-1:00 
1:00-1:30 
1:30-2:00 
2:00-2:30 
2:30-3:00 
3:00-3:30 
3:30-4:00 
4:00-4:30 
4:30-5:00 

Please provide at least (3) 2 hour shifts of your choice, first and second choice, e.g. M-T-W 8-10 

1st shift choices: ___________________________________     2nd shift choices: __________________________________ 

mailto:COlbrich@scrippscollege.edu

