
Events: Without and With Alcohol 

Communication & Cancellation 
Anyone involved in registering an event must maintain open communication with the Dean of 
Students staff members. As problems emerge, they must be discussed and dealt with immediately. 
Cancellation of an event may result from violation of these guidelines and/or disruption requiring 
security or police action. Please note events may not be registered during reading days and final 
examinations. 

Location of Party 
Scripps hosted 5-C parties are located at various spaces on campus such as the Tiernan Field House 
parking lot,  Humanities Courtyard and for smaller parties, Margaret Fowler Garden.  Other 
locations are permitted; however, the location needs to be discussed in detail before approval is 
made.  The location space and all support services will be entered into Virtual EMS at this time. 

Fences 
The party planner will be responsible to set up their own fences, which includes delivery and pick-
up. 

Events without Alcohol 

 A person registering a non-alcohol related event must register their event through the Virtual 
Event Management System (VEMS) website at http://emsweb.claremont.edu/Scripps/, where 
it will be approved by the appropriate departments. Instructions are posted on this website; for 
detailed information click on the “Links” tab. To check for available space or for facilities 
information (including capacity), click on the “Browse” tab.

 Reservations can be made beginning the first day of classes each semester, and events cannot 
be booked after the last day of classes each semester. Requests for facilities should be made 
as far in advance of the event as possible.

 Once you enter your facility request via VEMS, you will receive an email confirmation of 
approval from the reservation scheduler. Your facility request is not approved until you 
receive this confirmation. Please be sure to give a thorough description of your event/tabling 
and provide other details such as whether you will have music, as these items also must be 
approved.

 If your event is canceled, be sure to cancel through VEMS. Additionally, contact any resource 
services you obtained for the event to cancel directly with each department.

 At times, back-to-back events are common; users may not ask the preceding group to vacate 
the facility prior to the time reserved. Facility users are also responsible for unlocking and 

Anyone involved in planning an event with or wit hout alcohol must maintain open communication 
with the Office of Student Engagement, specifically with the Student  Activities Coordinator who can 
be contacted by email or phone at x74307. Upon meeting, the Student Activities Coordinator will go 

over the following guidelines that are specific to events at Scripps, both with and without the serving 

of alcohol. 
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relocking all facilities. Arrangements to obtain keys may be made through the Public Events 
Office or Malott Commons Office, depending on the facility being used. 

Events with Alcohol 

Events involving alcohol must be registered with Student Engagement. A person planning an event with 
alcohol must schedule an appointment with Student Engagement at least two weeks prior to the event. 

Alcohol + more than eight people = may not be held in a student room! 

Event Registration for Events with alcohol 

 Events involving alcohol in a space with more than eight people may not be held in a student 
room and must be registered. The event must be planned and registered at least two weeks in 
advance. Registration is complete when all appropriate forms are submitted with information 
and has been approved by staff. A person registering an event involving alcohol must register 
their event through the VEMS website at http://emsweb.claremont.edu/Scripps/.

 The VEMS form requires an estimated maximum number of guests; the number of guests at 
the event may not exceed this number.

 The person registering the event must develop and provide a satisfactory method to verify 
that guests who are being served alcohol are 21 years of age or over. 

Quantity of Alcohol  
Scripps hosted 5-C parties are to have 4 kegs only.  We do not allow mixed drinks to be served. Only 
21 years or older may be served. Supplies of alcoholic beverages may not be replenished after the 
event has commenced.  

Students may not use Scripps College funds to purchase alcoholic beverages, nor may any Scripps 
organization collect money for this purpose and alcohol may not be sold. 

Servers 
Servers are hired through an approved list by Scripps College as an On-Call Bartender. Servers may 
not consume alcoholic beverages for the duration of the event. All Servers will be TIPs certified 
through Scripps College. Payment of bartenders will be required at the time the event is registered. 

Malott & Alcohol  
Scripps Catering cannot provide liquor or alcohol for your event. You will need to make 
arrangements for the purchase and delivery to your event site. The Dining Services at Scripps College 
does not have storage space for liquor or alcohol leftover from an event. Please make arrangements 
to pick up any leftover liquor or alcohol the day after your event. Dining Services cannot deliver 
leftover liquor or alcohol.  

Security 
The 5-C Events Chair reserves the student officers and the Student Activities Coordinator contacts 
Campus Safety and outside security companies to reserve their officers. 

 There must be at least one Campus Safety Officer for an event with more than 75 people. For 
every additional 75 people or portion thereof, an additional security officer is required. For 
events drawing over 500, special arrangements should be made with Student Engagement. 
Payment for security officers will be required at the time the event is registered. 

http://emsweb.claremont.edu/Scripps/


 If planning to use the Department of Campus Safety, arrangements must be made through 
Student Engagement at least 2 weeks prior to the event.

 The person registering the event must develop a plan for their use of security officers and 
submit to Student Engagement, including a site layout. The registrant must meet with the 

security officers 15 minutes prior to the start of the event to discuss the plan, to form a 
working alliance, and to develop informal security networks to keep order at the party, with 
backup as necessary from security officers. The primary responsibility to keep the party 
under control lies with the students and not with the security officers. Security officers 
should be instructed to patrol the party and to work with the students to ensure a safe and 
peaceful environment, and they should be instructed to take appropriate action if a 
disruption occurs.

 Security officers may not consume any alcoholic beverages while they are on duty. 

Admittance to 5C Parties 

 Only individuals who possess a valid five-college ID or official Guest Pass and picture ID will be 
admitted. Students must follow protocol of each host institution on how to obtain a guest 
pass, which may require processing prior to the event date.

 Once a student’s age has been verified as over 21, he or she must receive a wristband to 
signal they are of legal drinking age. Students must follow protocol of each host institution 
on how to obtain a wristband, which may require processing prior to the event date.

 Students hosting the party are responsible for preventing non-students, including college or 
food service staff, from attending unless the non-students are guests of a Scripps student. 
Names and/or descriptions of non-students should be written down and reported to Student 
Engagement.

 A security guard will be on duty at the entrance at all times to check IDs, prevent alcohol from 
being taken into the party, and turn people away if necessary. 

Guests and Guest Passes 
The student hosting the guest is responsible for the guest’s legal and orderly behavior. 

 If the band wishes to bring guests, it must provide the sponsoring students a list of guests

(names, addresses, telephone numbers and ages) at the time the agreement or contract for 
services is signed (10 guests maximum) and arrangements must be made with Student 
Engagement and Campus Safety.

 If the party involves a large group of students from a non-Claremont College, the college SAS 
guidelines apply.

 Scripps students are limited to one guest pass per event on campus event and must follow 
the protocol established for each party to obtain a guest pass.  In order to do so, Scripps 
students will be required to show proof of their Scripps affiliation, their guest must be 
present, and have a valid form of ID, and must receive said guest pass before the beginning 
of the party. 

Barbeque Policy  
Student-hosted barbecues may be held on Jaqua Quadrangle East, specifically the open lawn 
immediately south of the Rose Garden between Toll Hall and Browning/Dorsey Halls. For the safety of 
the students and the campus, barbecues are prohibited in all other locations on the Scripps campus. 

 Event registration must completed through VEMS website at
http://embweb.claremont.edu/Scripps/ where it will be removed by the appropriate
departments.

 The Maintenance Department will provide the grill.



 Students must purchase self-lighting charcoal for use. The use of lighter fluid and propane
grills are not permitted.

 The Grounds Department will provide the student registering the event with a hose and a
means to dispose of the charcoals.

 Barbecues and self-lighting charcoal may not be stored in the residence halls or individual
student rooms.

 The students are responsible for cleaning up after the barbecue, including the grill and leaving
the premises as they found it. Should the area not be properly cleaned, the student who
registered the event will be responsible for a $250.00 fine.

 All barbecues must conclude by 10:00p.m.in order for Maintenance Department to pick up
the clean barbecue.


