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Campus Announcements

You have no incoming AnNoUNCEMEnts:

Show Al Anncuncements.

Course Search

g Course Search

* (o to inside.scrippscollege.edu and select the Portal tab.

= | ogin using your Scripps User Name and Password.

= Click on Course Search to begin your search for courses. (Here you can search for courses
without being logged in.)

= You must be logged into the Portal to add/drop courses.

» Course search allows you to find courses offered based on criteria you select; see next

page.

» Your academic aaviser will assist you in planning, choosing, and approving your course
schedule each semester.

Note on Sakai: While many course materials are available through your Sakai account, Sakai
does not substitute for your portal. Check your portal account frequently for official and real -
time information especially as add and drop deadlines approach.
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Course Scarch

Student Program: Undergraduate Program

Term: | FA2015  [v|

Course Number 1
Range: Mw M

Title: | Begms With ]
Course Code: | Beging With [»]

Course Program; | All

Course Area:

Campus. | All
Buiding. | Al w|
Secton Status: | Open or Full 1@

MinyMax Hours.

= Select the Course Area drop-down list of disciplines/departments and choose an area to
search for courses; click the Search tab at the bottom.

= Scripps general education requirements in Course Area are labeled “SC Fine Arts”, “SC
Letters”, “SC Natural Sci”, etc. at the bottom of the drop-down list.

= Click on a Course Code to view details about a course.

= Use the green “Back”™ arrow to return to Search Results.
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E Add/Drop Courses

Your Schedule [Registered)

Test Course at Scripps

= From the Home tab and after you've logged in, the Course Search menu appears.

= You must be logged into the Portal to Add/Drop courses.

= Course Search shows you the Current Term and whether the Add/Drop periods are opened
or closed.

= Select the Add/Drop Courses icon to search for courses and to add or drop a course; your
schedule will appear at the bottom as you add.

= Click on Student’s Registration PERMission Request to view requests you send to instructors
for permission to enroll.
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Academic Information
Salect which courses will be dispisyed m the schedule & searches below.
Term:| FA2015  [vr| Course Program Al ol

Student Program:  Undergraduate Program
Crodits: You are currently registered for 1 crodits.
Registration Status: Add,/Drop courss pariod is OPEN
Registration Time: 04,/21/2015 815 to 0R/25/2015 2350
Advizor Clearance to Register: Yec
Advisors: Primary Advisor: Hogencarmp, Kelly
Majorl Advisor: Hogencamg, Kelly
Major2 Advisor: Faculty, Phoney F

Course Search

Title: | Begins With i‘

* From the HOME page, select Course Search; the Academic Information menu indicates the
number of credits you are registered, whether the Add/Drop period is OPEN or CLOSED, and
reveals your registration time.

= Registration Status will state “Add/Drop course period is CLOSED” until any holds have been
cleared.

= Your academic adviser must grant you clearance to register - If cleared to register, YES; if
not cleared, NO. You cannot enroll for classes without first consulting with your academic
adviser. Meet with your adviser for approval of classes. Your adviser will then grant you
registration clearance.

= As you Add/Drop classes in Course Search, your schedule will appear at the bottom.

» Messages are added below the Academic Information to inform you about courses you've
added, if no seats are available, and/or notes about permissions you may need to request.

= To drop a course, check the Drop box on your schedule at the bottom of the screen and
select Drop Selected Courses.
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Course Details

Principlas of M

Instructorish: Dildar, Yasemin |

Fall Term -
2015
Dept: =
Eatromics Clock Hours: 0,00
Status: Open

{16 out of 25

seats)

1.00 Creddtis), Letter Grade (Grading Not Allowed: }

This course has other requerements. Course Requistes

Elwhlcmmgm No. Reason: Yoy |¢-a|dy registered for this course. It cannot be added to your schedule at this tme, PERM(s) already
b this course: 0. Beque thLhJ a0 Yo enroll authorizabion

Dy & Timne | Datels) Location
MW (9:35-10:50AM. HM Room 120 (Humantes Buildng) 09,/01,/2015 - 12/18/2015 SC Campus, Humanibes Building, 120

Course Description

An introductory course in the workings of the nateonal ecnnomymw xhe level of GDP ic aete:mlned and why it fluctuates, me causes of inflation and
aloyrment, and the factors that mfluence the economy's gmw th ra r el of the economy that is M loped can be used m examme Ihee role of
the r "do m.:.l p('l 5, the lmp s(l l publhie: det t 1 deheits, and other :um-.nl s

HIBN -

= From the HOME or STUDENT tab, select the Add/Drop Courses icon. Select the Course
Area drop-down list of disciplines/departments and choose an area to search for courses.

» Choose the Course Code for the class you wish to add. This opens the Course Details
screen.

= (lick the Add this course icon to add the course.

= Use the Back arrow in upper right corner to return to the previous page - DO NOT USE THE
WEB BROWSER BACK ARROW!

= A warning screen will appear if you try adding a course which conflicts with a class already
chosen, or if you don’t meet registration criteria. Select OK or Clear All Alerts to go back to
Course Search.

= Classes successfully added will appear at the bottom under Your Schedule (Registered).

= |f a course is closed or you do not meet the registration criteria, you may seek instructor
permission to register; click on the Request a PERMission to enroll authorization link (see
next page).

o Note: Some classes have college-specific registration limitations, e.g. “Pomona
students only.”
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i St Udent You are about to subemit a request for course authonzation for the followng class. You may add an explanatory comment i the text box. Then chek “Subemt
Authorzation Request’ io subma the request
S Fape Grs No: MUS 003 5

Section: 01

Sess: FA

Year: 2015

Student ID: 00020173558

Cat: UGls

Comment: (max 256 chars) || 4 4 frstyear student very interested in taking this Muse course. | plan to be a Muss majoe
and would bee to get started in taking Music courses this semester Please consider allowng
me to add your course. Thank you!

Retum to Course Schedules et

{|
Pawered by Jenzabar. v8.2.0 b v

£15% -

= On the Course Details screen (after clicking on the link to submit a PERM request to the
instructor), this screen appears.

* |n the Comment box write a message to the instructor explaining why you want to add this
class. Provide information about your minor/major, special interest, and general education
requirements.

» (Click the Submit Authorization Request button to send a PERM request to the instructor.

Note: DO NOT send multiple requests for the same course. Watch both your Scripps email and
Yyour portal over several days for a response.
» Select Student tab, then Student PERM to check instructor responses to PERM requests.



I ——
Your PERMission to Enroll Requests

L - B & @ swoent - swgent PERM | P

File Edit View Favorites Tools Help

i#F &) Claremont Colleges OnLi_ @] Web Slice Gallery =

Student The foliowing are your PERMission to Enesll Requests.

Your PERMission to Enroll Requests:

Course Info: ART 148 SC - 01 FA 2015

Meeting Times: TR- 1000-1230

Instructor(s): Tran, Kim-Trang T

Num Rogistorod: 19

Studont Name: Student, Spunous A

Student Comment: This is a test

Request Time: 7/22/2015 2:45:50 PM

Request Status: Approved - you may register for this course. (AN

POLILS1 5C - 01 FA 2015
MW= 13151430 — 00

Ko, Thomas P. Tysen, Vanessa
18

Student, Spurious A

Thes s & test request
1/22/2015 2:28:19 PM
Pendng Faculty Response

Click here to cancel this PERM request

= Select Student tab, Student PERM, to check instructor responses to your PERM requests.
» PERM requests are listed with most recent request listed first.
» The Request Status line will display one of four possible responses:
o Denied
o Approved - you may register for this course. (All restrictions cleared.)
o Approved - you may register for this course. (All restrictions cleared unless section is
Closed.)
o Pending Faculty Response (if still pending, you may choose to cancel the PERM
request)
If a permission is revoked, it will disappear.
If there is an expiration date, it will only show in the email you receive; it will not appear in
Student PERM.

If your request has been approved as “all restrictions cleared” or “all restrictions cleared
unless section is closed,” you must repeat the steps of adding courses to register for the
class. You are not automatically added to the course.

NOTE: An approved PERM request does NOT register you for the course; it allows you to add
the course after receiving permission to enroll



